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Pending Transactions



Save & Suspend

Below each screen of a transaction is a �Save & Suspend��button  
which allows you to save a transaction and return to it at a later time.



Select �Pending�

To access any “Save & Suspend”  
transactions, select “Pending” from the  
“Transactions” menu in the top navigation  
bar or the “Pending” button from the  
“Transactions” menu button options.



Select Transaction

The pending screen provides a total gallon and  
dollar amount for all transactions pending.



Select Transaction

The screen will default to pending  
sales transactions but you may also  
review pending AVTRIP transactions  
by clicking on the �AVTRIP� tab.



Select Transaction

Select the pending transaction to  
be viewed/updated/cancelled from  
the list by clicking �Select�.



Complete the Transaction

Selecting the transaction from the  
pending screen will return you to the  
review section of the transaction process.



Complete the Transaction

If changes need to be made, use the “Go Back” button to return to the appropriate screen. To  cancel the 
transaction, select “Cancel.” If the transaction is ready for payment, select “Manually Enter Card Data”
or “Swipe Card” for bank cards. For all other card types, select “Complete” located at the bottom of the 
screen. See “Create a New Sale” for transaction processing instructions.



Pending AVTRIP

Pending AVTRIP transactions will  
appear like this.



Select AVTRIP Transaction

Select an AVTRIP transaction from  
the list by clicking �Select�.



Complete the Transaction

Selecting the transaction from the  
pending screen will return you to the  
�Award Points��section of the  
transaction process.



Complete the Transaction

To cancel the transaction completely, select “Cancel”. If the transaction is complete, select  
“Continue”. See the “Award AVTRIP Points” section of the manual for complete transaction  
processing instructions.


